Superior Court of California, County of Alameda
Probate Department

PROBATE EXAMINER NOTES

What are Examiner Notes?

* Probate Examiner Notes are summaries prepared by the probate examiner after reviewing
your petition.

» Examiner Notes will include a list of any problems that need correcting in your petition.

When are the Examiner Notes Available?

+ Approximately 1 week before your hearing date, Examiner Notes will be ready for your
review.

+ Examiner Notes may be available earlier, so it is best to check early and often.

Where can | find Examiner Notes?

» Examiner notes are available at our online portal.
https://publicrecords.alameda.courts.ca.gov/

+ See HOW TO RETRIEVE EXAMINER NOTES BELOW

How do | address issues that require my attention?
+ If [any of] the items need a response, you must declare that your response is true and
correct under penalty of perjury. You may use the Declaration form (MC-030), which
includes the words “I declare under penalty of perjury under the laws of the State of
California that the foregoing is true and correct” above the signature line.
o Declaration (MC-030) can be found here: https://www.courts.ca.gov/documents/mc030.pdf
» If you choose to use 28-Line Pleading Paper (formatted for Alameda County), be sure to
include, “I declare under penalty of perjury under the laws of the State of California that the
foregoing is true and correct” above your signature.

How long do | have to address the issues?

» All requested documents must be filed at least two (2) court days before your hearing date.

» If documents are filed after this deadline, an Examiner is not likely to review the new filings
and your matter will be continued.

Can | communicate with the Examiners?

* Examiners can be reached at (510) 647-4403.

* Currently, Examiners are available between 9:00 a.m. and 10:00 a.m. each business day.

* Examiners cannot provide legal advice; probate cases can be complicated; you may want
to speak with an experienced probate attorney if you require assistance with your petition.

» If you are self-represented, the Self-Help Center may be able to assist with Guardianships of
the Person and Limited Conservatorships: hitps://www.alameda.courts.ca.gov/self-help



https://publicrecords.alameda.courts.ca.gov/
https://www.courts.ca.gov/documents/mc030.pdf
https://www.alameda.courts.ca.gov/self-help

How TO RETRIEVE EXAMINER NOTES:

DomainWeb public website: https://publicrecords.alameda.courts.ca.gov/

By September 2023 we anticipate the Court will begin using eCourt. New
Guidance will be published at that time.

The easiest way is to search for your case by using the Case Number Search:

CASE NUMBER SEARCH:

Search by Case Number

1. The case number search and the ? ?ti |
calendar search are free; no payment 3
i S requlred. Case Number Search Calendar Search

Search by Case Numoer.

aplex

Direct Calendar Departments Public Reports (Filings)

. . ~ Search By Case Number
2. After agreeing to the website terms of

use and proving you are not a robot,
you will need to enter your complete Case Number
case number:

Case Type

3. Examiner Notes will be listed in the
Register of Action. They are free to
view and download.




How To REVIEW EXAMINER NOTES:
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All filings addressing procedural issues MUST be cleared by 12:00 p.m., two (2)
business days before the hearing, otherwise the hearing may be dropped or
continued.




COMMON ISSUE: SERVICE

¢ When you are involved in a court case, you are responsible for delivery (“service”) of copies
of important papers you file with the court to other people involved in the case.

You cannot serve your own documents. Documents must be served by someone
over the age of 18 who is NOT a party to the case.

e There are several Judicial Council proof-of-service forms. The case type and matter you are
filing will determine which one can be used. Here are some common examples (not an
exhaustive list):

o NOTICE OF PETITION TO ADMINISTER ESTATE OF [Decedent’s name]: DE-121.
= To be used ONLY for initial petitions of decedent’s estate (DE-111)

o NOTICE OF HEARING—DECEDENT'S ESTATE OR TRUST: DE-120.
= For general use in decedent’s estates or trust cases.

o NOTICE OF HEARING ON PETITION TO DETERMINE CLAIM TO PROPERTY: DE-115.
=  Must be used for Probate Code 850 Petitions

o NOTICE OF HEARING— GUARDIANSHIP OR CONSERVATORSHIP: GC-020.
» To be used in guardianships or conservatorships

o PROOF OF SERVICE BY FIRST-CLASS MAIL—CIVIL: POS-030.
= Generic proof of service.

These forms also have corresponding Personal Service attachments. Look for the (P)
designation in the form name, such as GC-020(P).

For additional information regarding service in Guardianship and Limited
Conservatorship cases, please see the below websites.

Guardianships: https://selfhelp.courts.ca.gov/quardianship/notify-family

Limited Conservatorships: htips://selfhelp.courts.ca.gov/notify-adult-disability-their-
relatives-and-others



https://selfhelp.courts.ca.gov/guardianship/notify-family
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